Youth Volunteer Form 2024-2025
    
Please indicate the Session/Class at which you would like to volunteer in September. If you are flexible, please check any at which you would be willing to help.
All Religious Education Sessions include Grade 1 through 8.
Session 1: Monday, 4:30 to 6:00 p.m. ________
Session 2: Monday, 6:30 to 8:00 p.m. ________
Session 3: Tuesday, 4:30 to 6:00 p.m. ________
Session 4: Wednesday, 4:30 to 6:00 p.m. ________

These Special Classes are held on Mondays:
a. Holy Innocents (Special Needs students) ages 6 to 14: 4:30 - 5:30 p.m. ________
b. RCIC (unbaptized or non-Catholic children, ages 7 to 12: 6:30 – 8 p.m. _______
c. Teen Special Sacraments/RCIT (haven’t received their sacraments) age 13 to 19: 4:30 – 6 p.m. _________

Your Information
Name: _________________________________
Address: _______________________________
Home Phone: ___________________________
Cell Phone: ______________________________
Email Address: ____________________________
Grade(s) preferred to volunteer with: __________________
I am/would like to be a (circle one):   Office Volunteer      Teacher’s Aide      Hall Monitor


Youth Volunteer Instructions & Rules
Thank you so much for your help in this ministry! Remember your service is to Jesus!
Schedule
Week of 9/23/24 - 9/26/24 to week of 5/5/24 - 5/7/24
See RE calendar attached for days off due to breaks and holidays.

Arrival Procedures
Please arrive at the Parish Hall 5 to 10 minutes before the beginning of each session. Sign in at the RE Office (labeled Faith Formation Office) and pick up your name badge.

Aides
As an aide, it is your responsibility to assist the adult Catechist with their needs in the classroom. This can include retrieving supplies from the RE Office, walking students to the restrooms, and redirecting students’ attention to their teacher when they become distracted.

Hall Monitors
[bookmark: _Hlk174454458]As a hall monitor, it is your responsibility to supervise the hallways (upstairs and downstairs). You must ensure that students are not roaming around outside of the classroom. If you suspect any suspicious activity, such as anyone hanging around or in the building who is not a volunteer, report it to the RE Staff right away.

Office Volunteers
As an office volunteer, it is your responsibility to help the RE Staff with tasks that need to be done around the RE Office. This can include preparing for meetings, events, and Sacraments by putting together packets, signs, and organizing materials.

Dismissal Procedures
All classes will return to the Parish Hall for dismissal. Teacher aides should stay with their classes, helping parents sign their children out if the teacher is unable. Please leave your name badge with your Adult Leader or in the RE Office.

Dress Code
All volunteers should dress in comfortable, modest, casual clothing. Tops must not hang low at the chest or be cropped high, showing torso. If wearing shorts, they must be modest length (mid-thigh). Please refrain from wearing sandals or high heels. Remember, you are setting an example for the children!

Cell Phones and Electronics
Cell phones and other electronic devices are not to be used during RE classes. If you must make an emergency call, first leave the classroom or office as to not disturb others.

Behavior
You are expected to listen to your adult leader and follow their instructions. You are also expected to respect the rules as a volunteer at St. Veronica’s. You are a role model for the kids. Failure to follow rules may result in your loss of service hours and dismissal from the program.
We need you to be focused on task and on the safety of the environment around you.
You are not allowed to leave the job you are assigned to and go to a different position without approval from RE Staff. If you are having a problem with your assigned position, speak with Ms. Mira or Ms. Maddie.

Problems
If you see any problems or issues with the students, please tell your adult leader immediately. Any other problems should be reported to the Director, Ms. Mira. If you suspect any suspicious activity, such as anyone hanging around or in the building who is not an assigned volunteer, report it to your adult leader or RE Staff right away.

Assignments
Please follow the rules and responsibilities for your volunteer positions.
Remember that we can change your assignment at any time if we need you to help a different group.  I appreciate your cooperation and understanding if this should occur. We need to function as a team to make this year run smoothly.



Volunteer Hours
Your hours of service will be logged each week you serve. If you would like to receive a letter with your hours already served before the end of the school year (May), please email me at religioused@stveronica.com . Otherwise, you will receive your letter at the end of the year.

Feel free to contact me if you have any questions or concerns.
I am looking forward to a fruitful and fun year of Religious Education!

Yours in Christ,
Mira Welnowska

I, ____________________________________ (printed full name), have read and promise to obey the above procedures/rules as a volunteer in Religious Education at St. Veronica Parish. I will also thoroughly read and sign the attached Diocese of Trenton Code of Conduct.

Signature									Date


[image: NEW%20Crest%20bw_bmp]Diocese of Trenton
Clergy/Laity
Code of Conduct

Our children are the most important gifts God has entrusted to us. As a volunteer/employee, I promise to strictly follow the rules and guidelines of this Code of Conduct as a condition of my providing service to the children and youth of The Diocese of Trenton.

As ordained clergy or a volunteer/employee during the course of my ministry or employment, I will:

· Treat everyone including vulnerable adults (those who habitually lack the use of reason) with respect, loyalty, patience, integrity, courtesy, dignity, and consideration and will conduct myself and live a lifestyle which is in conformance with Catholic teachings.
· Avoid situations, when possible, where I am alone with children and/or youth at Church activities.
· Use positive reinforcement when working with children and/or youth.
· Refuse to personally accept expensive gifts from children and/or youth or their parents.
· Refrain from giving expensive gifts to children and/or youth.
· Refrain from acquiring, viewing or distributing child pornography.
· Report suspected abuse to the Child Protection Service agency and inform the pastor, administrator, or appropriate supervisor. I understand that failure to report suspected abuse to civil authorities is, according to the law, a disorderly person offense.
· Cooperate fully in any investigation of abuse of children and/or youth.

As ordained clergy or a volunteer/employee during the course of my ministry or employment, I will not:

· Smoke or use tobacco products in the presence of children and/or youth while performing assigned duties.
· Use, possess, or be under the influence of alcohol at any time in the presence of children and/or youth while performing assigned duties.
· Use, possess, or be under the influence of illegal drugs at any time in the presence of children and/or youth.
· Acquire, view or distribute pornography to children or youth.
· Attend ministry or employment obligations that would pose a serious health risk to children and/or youth (i.e., fevers or other contagious situations). 
· Strike, spank, shake, or slap children and/or youth.
· Humiliate, ridicule, threaten, or degrade children and/or youth. 
· Touch a child and/or youth in a sexual or other inappropriate manner. I will ensure that all physical contact is P.A.N. (public, appropriate & non-sexual)
· Use any discipline that frightens or humiliates children and/or youth. Discipline issues will  be referred to the administrator or principal
· Use profanity in the presence of children and/or youth especially while performing assigned duties.

I understand that as a ordained clergy, volunteer or employee working with children and/or youth, I am subject to a thorough background check including criminal history. I understand that any action inconsistent with this Code of Conduct or failure to take action mandated by this Code of Conduct may result in my removal as a volunteer or employee with children and/or youth.


______________________________________________
Printed Name

_____________________________________________		___________________
Signature							Date
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